
Cell: (419) 953-1653
Email: d-lemin@onu.edu
Fostoria, OH 
November 18, 2xxx

Ms. Sara Gelinas
US Human Resources Manager
Text 100 Corporation
2003 Western Avenue
Suite 315
Seattle, WA 98121


Dear Ms. Gelinas:

Thank you for speaking with me on the phone yesterday concerning entry-level opportunities in the Test 100 Seattle office. I am very enthusiastic about the possibility of employment with your agency. From my work with Waggener Edstrom, I know that Text 100 is a very well-respected organization. Please consider me as a candidate for entry-level opportunities in the Seattle office as they become available.

As you can see on the attached resume, my experience, both professional and academic, have been progressive in responsibilities and duties. Most notably, my experience with Waggener Edstrom and my position on the PRSSA National Committee have offered me significant professional exposure, the chance to develop excellent time-management skills and the ability to multitask. My strong background in computers and social media will also thrive in your setting. 

As we discussed yesterday, Text 100 has a culture that differs from other firms in the United States. With the open, inviting, and creative environment that you described, I believe I can to flourish and produce the highest quality work for my team. It was this type of setting that allowed me to make the most of my experiences at Waggener Edstrom; in fact, during my internship, I produced a new briefing book format for our clients that is now used as an agency best practice mode. 

Thank you for considering me for a position. For your convenience, I am available for initial interviews via telephone  or video-conferencing and I would welcome the opportunity to speak with you further. 
I look forward to hearing from you.
Sincerely,

Daniel Lemin
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