
721 S. Union Street
Ada, OH 45810
April 19, 2xxx


Mr. J. P. Price
Personnel Manager
Golden Enterprises, Inc.
P.O. Box 675
Columbus, OH 43701-0675

Dear Mr. Price:

Thank you for extending me an offer to work with Golden Enterprises, Inc. Before I can make a decision regarding the position as a sales trainee with your company, I need some clarification on two points.

First, I would appreciate knowing where I will be initially assigned. While I am aware that the majority of your sales trainees begin in the Columbus and the Cleveland offices of Golden Enterprises, I am unclear about where I will begin my assignment.

A second consideration is the salary. You indicated to me that I should expect to earn an annual salary and commission of $55,000 by the end of the first year. You also indicated that during the six-month training period, I would draw a fixed salary equivalent to $25,000 per year and no commission. It is unclear to me, however, if the fixed salary portion of my earnings will change after the training period.

In closing, I must tell you that this position excites me; it is exactly the type of opportunity that I have been seeking. I trust that you will be able to respond to these points and that the clarification will make your offer all the more attractive to me. I look forward to hearing from you by May 1, 2xxx.

Sincerely,

Robert Roudebush
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