222 E. College Avenue
Ada, OH 45810
May 1, 2xxx


Ms. Alice R. Temple
College Relations Manager
The Whosit Company
1020 Grandview
Dayton, OH 45999


Dear Ms. Temple:

It was a pleasure meeting with you and your engineering staff last week to discuss your needs for an entry-level engineer. Your consideration of me as a technical sales engineer is appreciated. I am, however, writing to advise you that I have accepted another offer of employment.

As I mentioned during our interview, I believe one purpose of the plant visit is to explore areas of mutual interest and to assess the fit between the candidate and the position. After further careful consideration, I realized that even though I see myself as a people-oriented person, I am currently most interested in applying my engineering skills in a position related to production. Thus, I have opted to accept a position with another employer in production engineering.

Your company is quite impressive, and I have spoken highly of it with several of my engineering student colleagues, some of whom are interested in technical sales. I have taken the liberty to suggest to some of my fellow students that they write to you, using my name as a reference, and express an interest in your technical sales engineer position. Hopefully, you will consider interviewing them as potential candidates for your position.

Regardless of whom you interview, I wish you well in your search.

Yours truly,

Lynn Dawes
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