
245 N. Main Street
Ada, OH 45810
April 4, 2xxx 


Mr. David Berg
Production Manager
PARTS Corporation
2145 Brookings Road
P.O. Box O
Columbus, OH 43210

Dear Mr. Berg:

Thank you for interviewing me at Ohio Northern University on Tuesday, April 3rd. I appreciate you considering me for the opening you have available in PARTS Corporation.

After careful consideration however, I have decided to remove myself from candidacy for the position of Technical Sales Trainee. I believe I would be most useful to an employer in applying my production engineering and troubleshooting skills in a hands-on applications. Thus, I do not think I would be a good candidate for the position that you currently have available.

I wish you success in the search for the right candidate to fill your position.

Sincerely,

Rod Allison
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