
402 E. College Ave., Unit # 5926
Ada, OH 45810
April 8, 2xxx 


Mr. John W. Stone, Manager, College Relations & Recruiting
Finance and Administration
Xylex Corporation
12000 Chrysler Drive
Highland Park, MI 48288-1919


Dear Mr. Stone:

Thank you for coming to Ohio Northern University to interview students. It was a pleasure to meet and talk with you yesterday about potential openings in your Accounting Department.

As you requested in our interview, I am enclosing a recently updated version of my resume and a copy of my paper entitled "Accounting Practices in Large Corporations." If I can provide you with further information or other materials in support of my employment application, please let me know. 

Today, I note that the weather is perfect for the tennis tournament in which you said you were participating. I hope you finished near the top!

Our meeting resulted in my being excited about the possibility of working for Xylex Corporation and I anxiously await your decision. Per your request, I have ordered a transcript. Once I have it, I will forward it to you. In the meantime, if you need to contact me, I am readily available by cell: 419-353-4455 or email: m-barrie@onu.edu. 
Sincerely yours,

Martha Jane Barrie
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